
F. No. 50024 I Ol 12020-D[Estt'UGp'I]
Government of India
Ministry of Defence

Dated the 23'dMar ah 2020

subject: - Prevenfive measureslo contain the spread of coYIDl9'

DepartrnentofPersonnel&Training,videitsofficeMemorandumNo.l1013/912014-
Estt(A-II!, dated 22"d March 2020 on the

instructions in connection with preventive mea

this O.M., HoDs may draw up a Roster of ske

services within each Department during the peri

2. The following soP should be followed in DoD with immediate effect:

. A cell comprising of essential officers (as per Annexure) will function physioally in

DoD for alt dayslifl 3l3.zo2o except holidays. AII other officers and employees will

work from home. They should be available for any work to be done remotely through

emaiVPhone.

. All offrcers and employees should be available on call of duty in which case they may

be required to attend the workplace

. AII offrcial matters may be attended through official email of NIC' Private emails

should not be used for offrcial work. NIC email is official record and offrcial business

canbedisposedthroughemailofNlc.Allofficerstochecktheiremailsregularly
during work from home duration. Approvals can be issued on email and necessary

instructions complied thereafter' i ',.

. Sensitive matters should not be sent over email. due discretion in this regard may be

attended to by officers dealing with sensitive information.

.Furtherinstructionsrnaybeissuedinthisregardfromtimetotime

J. Secretaries of other departments of Ministry of Defence viz. DESW, DDP, DDR&D and

DMA are requested to issue similar orders in terms of the aforementioned DoP&l"s t

(S.S,S. Sarma)

Director (E)

Encl: As Above.

To
All Joint secretaries/ Acquisition Managers/ Additional FAs/ TMs/ FMs in DoD

Copv with similar request to:-

1. Secretary, Deparhnent of Military Affairs -- - ^

2. Secretary, Deparbnent of Ex-Servicemen Welfare

3. Secretary, Deparhnent of Defence Production

4. Secretary, Departnent ofDefence Research & Development

Copy f,or information to:--

1. PS to RIW PS to RRM.

2. Sr. PPS to Defence Secretary/Sr.PPS to Secretary (Defence Finance)'

3. pps to AS (IN)/Sr. ppS to AS&DG (Acq.)/Sr. PPS to AS&FA(Aoq)/PPS to AS(DP)'



Annexure

Composition of the Cell for Essential Services in Department of Defence for

the period 23.3.2020 to 31.3 .2020

1. Shri Rajeev Verma, US (Genl)

2. Shri Arvind Kumar, US (Parl)

3. Shri Amrik Singh, AO (Cash) & DDO

4. Shri C.S. Kapil, S.O (General)

5. Shri Rajendra Kumar, S.O. (CR)

6. Shri Vaibhav, A.S.O

7. Shri Naman, A.S.O.

8. Shri Rajendra Kumar, A.S.O.

g. Shri Ranjay Kr Singh, Supervisor, Sulabh International

10. Shri Harinder, M.T.S (M-6) n+
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a n d p e n s r o n s
Department of Personnel and Training

North Block, New Delhi
Dated 22.03.2020

oFFlcE MEUOFANDUT'fl

sUB: Preventive measures to contain the spread of covlD--lg
ln supersession of this Department's oM of even no. dated 19.03.2020 and20.03'2020, the fofiowing further instructions are issued:

draw up a Roster of Staff (all officers and

s of communication at all times. They
exigencies of work.

to Attached/Subordinate Offices,
,l

(DFS) and Department of public
regarding Financial lnstitutions and

(ii) Similar instructions should be issued
Autonom ous/Statutory Bodi es.

(iv) These instructions shall not apply to thb otficers and emproyees engaged inessential/ernergency services ano trose direcfly engaged in taking measures tocontrol spread of COVID 1g.

2' These instructions sha, be appricabre with immediate etfect.

To
Additional Secretary to tre Govemment of lndia.

ents of Govemment of lndia

-t
DoPT

Qnanrrarl rrrifh /fqrnQ^---oo


