RBE No. 130/2018

ART TIFR GOVERNMENT OF INDIA
I HATIT MINISTRY OF RAILWAYS
Qea 918) (RAILWAY BOARD)

No. E(W)2017/PS5-1/3 New Delhi, dated 10.09.2018

The General Managers (P)
All Zonal Railways &
Production Units.

Sub: Scheme of optional ‘All India Leave Travel-Concession’ (AILTC) facility,
once in a block of four years (i.e. 2018-2021 onwards) on surrender of
Privilege Passes (PP).

Ref: Department of Personnel & Training (DoP&T)’s OM No.31011/15/2017-
Estt.A-IV dated 27.03.2018.

Pursuant to recommendations of Seventh CPC, DoP&T have communicated
Government’s decision, vide their OM referred above, to allow the Railway employees to
avail AILTC facility in accordance with the ‘Central Civil Services (Leave Travel
Concession) Rules, 1988’ i.e. CCS (LTC) Rules.

2. Accordingly, in exercise of powers conferred vide Rule 1(3)(iii) of Railway Servants
(Pass) Rules, 1986 (Second Edition-1993), the Competent Authority in the Ministry of
Railways has accorded approval to exclude such railway servants and other eligible persons
(i.e. eligible for PP) from the facility of Privilege Passes in that particular calendar year in
which they opt for AILTC facility. Applicants may avail AILTC facility subject to
conditions stipulated in para 2 of the referred OM dated 27.03.2018 (copy enclosed as
Annexure-I). This facility is further subject to procedural guidelines/conditions stipulated
hereunder.

3. These orders shall be applicable to (i) Railway Servants entitled to PPs; (ii) Other
government department’s officials serving in railways on deputation and entitled to PPs;
(iii) Other officials serving in railways and entitled to PPs; and (iv) Officials of Audit
Department (Railway) entitled to PPs. The Competent Authorities concerned shall modify
terms and condition of such officials as required and necessary. These orders would not be
applicable to those who are undergoing minor penalty of stoppage of even a single PP at the
time of application for availing AILTC.

4. ‘Those officials, who opt for AILTC facility, would be issued a “Privilege Pass
Surrender Certificate” (PPSC) i.e. a pre-requisite for availing AILTC facility. The “Pass
Issuing Authority” (PIA) shall issue the PPSC as per format at' Annexure-II, duly following
the procedure stipulated as under:-

(i) Applicant employee will submit an application (format at Annexure-III) to the
concerned PIA for issue of a PPSC.

(i) Thereafter, the PIA will first check the “Privilege Pass Account” (PPA) of the
‘ applicant to verify whether the applicant has already availed any PP or not in
that particular calendar year.
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(iii) If applicant has already availed a PP in that particular calendar year, then the

(iv)

™)

(vi)

application for issue of PPSC would be rejected and the applicant should be
intimated accordingly, as per format at Annexure-IV.

If applicant has not availed any PP in that particular calendar year, the PIA
concerned will disallow operation of PPA by blocking it with an entry (PPSC
issued on date ..../.../...... /) in PPA so that the applicant is barred from drawing
any PP, even inadvertently, during that particular calendar year in which AILTC
facility has been opted.

If both husband and wife are entitled to PPs, both have to surrender their
respective entitled PPs that are admissible to them in the calendar year in which
either of them opt for AILTC facility. In this scenario, PIA will issue a single
composite PPSC duly completing Part-1I of the PPSC. The following procedure
will be followed, additionally, in such cases:-

(a) If PPAs of both the spouses are maintained by same PIA at the time of
applying for AILTC facility, then the composite PPSC will be issued by the
PIA after receipt of a joint application from both of them.

(b) If PIAs of both the spouses are different (due to any reason or on account of
their working in separate Railways/Divisions/Units, etc.), the PPSC shall be
issued by the PIA concerned of the applicant only after receipt of a
“Confirmation Note in lieu of PPSC”(CN) to be issued (by other PIA as per
format in Annexure-V) in favour of spouse of the main applicant. The
spouse will apply for CN as per format at Annexure-VI.

In case of a deputationist (i.e. Railway servant serving on deputation etc in any
other organization) and eligible for PPs as per statutory rules, the PIA concerned
will issue PPSC as per aforementioned procedure.

(vii) The PIA will issue PPSC/CN or intimate about rejection/non-acceptance of the

request, as the case may be, within ten working days of receipt of application.

(viii) After issue of PPSC/CN, request for its cancellation and re-opening of PPA will

(ix)

x)

not be entertained on any ground, even if AILTC facility could not be availed
due to whatsoever reason i.e. whether administrative or personal reasons.

The role of PIAs will cease once “PPSC” is issued to the applicant. Matters
such as advance/reimbursement/travel entitlements during availing of AILTC
shall be dealt by other respective Sections of Personnel/Accounts Department
handling Travelling Allowance claims, taking into account PPSC as a basic
document alongwith other documents stipulated in the CCS (LTC) Rules.

A duplicate PPSC/CN can only be issued under special circumstances by the
PIA concerned after taking approval of the Principal CPO.

5. The Railways should administer the AILTC facility strictly in accordance with the
CCS (LTC) Rules-1988, as modified from time to time, without any deviation. It may be
noted that ‘Home Town LTC/Home Town converted LTC’ shall not be admissible to railway
servants and the definitions of beneficiaries for LTC (e.g. members of family, dependents),
dependency criteria, etc are different from that of Railway Servants (Pass) Rules, 1986. A
copy of DoP&T’s letter No0.31011/7/2013-Estt.(A)-IV dated 26.09.2014, containing
clarifications and illustrations on administering LTC entitlements of “Fresh Recruits” is
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enclosed as Annexure-VII. Accordingly, the AILTC facility shall be regulated fully by the
conditions and definitions as laid down in the CCS (LTC) Rules.

6. Regarding travel entitlements for availing of AILTC facility, copies of following
OMs, as applicable on date, are enclosed:-

Issued by | Details ‘ Annexure No.
Ministry of | OM No. 19030/1/2017-E.IV dated 13.07.2017 | Annexure- VIII
Finance

DoP&T OM No. 31011/8/2017-Estt.A-IV dt.19.09.2017| Annexure- IX

DoP&T OM No..31011/8/2017-Estt.A-IV dt.18.01.2018| Annexure- X

It may be noted that DoP&T have stipulated vide their OM dated 19.09.2017 that (i) the
travel entitlements for the purpose of LTC shall be the same as TA entitlements as notified
vide MoF’s OM dated 13.07.2017, excepting the air travel entitlement for the employees in
Level 6 to 8 of the Pay Matrix (para 3) and (ii) the other conditions that would govern the
LTC facility (para 4). Hence, the same entitlement prevailing in civil side (i.e. not as per
railway entitlement) will be applicable for availing AILTC facility.

7.  To summarize, the position, as contained in above OMs, with certain modifications, is
briefly brought out in the table below:-

Pay Level in Travel/LTC entitlement for AILTC
Pay Matrix
Level1to 5 Travel entitlement/Class of travel, etc in various modes of

transports shall be as per Ministry of Finance’s OM No.
19030/1/2017-E.IV  dated 13.07.2017 subject to other
conditions stipulated in DoP&T’s OM No. 31011/8/2017-Estt-
A-IV dated 19.09.2017.

Level 6 to 8 Air travel entitlement stipulated in Ministry of Finance’s OM
No. 19030/1/2017-E.IV dated 13.07.2017 is not admissible for
LTC. However, all other entitlements shall be as per
aforementioned MoF’ OM dated 13.07.2017 and subject to
other conditions stipulated in aforementioned DoP&T’s OM
dated 19.09.2017.

Level 9 to 13| Travel entitlement/Class of travel, etc in various modes of
and  NFSAG | transports shall be as per Ministry of Finance’s OM No.
officers 19030/1/2017-E.IV  dated 13.07.2017 subject to other
conditions stipulated in DoP&T’s OM No. 31011/8/2017-Estt-
A-IV dated 19.09.2017.

Level 14 & | Travel entitlement/Class of travel, etc in various modes of

above transports shall be as per Ministry of Finance’s OM No.
(Excluding 19030/1/2017-E.IV  dated 13.07.2017 subject to other
NFSAG conditions stipulated in DoP&T’s OM No. 31011/8/2017-
officers) Estt.A-IV dated 19.09.2017 and also as clarified vide DoP&T’s

OM No. 31011/8/2017-Estt.A-IV dated 18.01.2018.
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8. The Zonal Railways and PUs are advised to get themselves familiarized with the
extant CCS (LTC) Rules as well as clarifications available in the official website of DoP&T
(i.e. presently (i) https://dopt.gov.in/ccs-ltc-rules and (i) https:/dopt.gov.in/
notifications/oms-and-orders/ © Establishment © LTC Rules). It may also be noted that
OMs/Notifications related to CCS (LTC) Rules issued and uploaded from time to time by
DoP&T in their official website will come into force with immediate effect for regulation of
AILTC facility as being extended by this order. Hence, these orders/instructions will not be
circulated separately by the Ministry of Railways. Accordingly, the Railways and PUs
should regularly visit the official website of DoP&T and download the latest instructions
from time to time for settling claims of LTC etc and for compliance.

9. However, if any clarification in respect of TA Rules notified by Ministry of Finance
is required, the same may be addressed to the Nodal Dte. in Board’s office viz. Finance
Establishment Dte. for further examination and issue of appropriate clarification/reply.

10.  This issues with the concurrence of the Finance Directorate of Ministry of Railways.

‘11.  Hindi version will follow. el

(V. Muralidharan)
Dy. Director Estt. (Welfare)-1

Railway Board
Encl: Annexures I to X.

No. E(W)2017/PS5-1/3 New Delhi, dated }0.09.2018
Copy to :-

The Deputy Comptroller and Auditor General of India (Railways), Room No. 224, Rail

Bhavan, New Delhi. %ﬁ(

for Financial Commissioner/Railways
Copy forwarded to:-

The General Secretary, NFIR, Room No.256-E, Rail Bhawan, New Delhi.

2. The General Secretary, AIRF, Room No.253, Rail Bhawan, New Delhi.

The Members of the National Council, Departmental Council and Secretary Staff Side,

National Council, 13-C, Feroze Shah Road, New Delhi.

The Secretary General, FROA, Room No.256-A, Rail Bhawan, New Delhi.

The Secretary General, IRPOF, Room No.268, Rail Bhawan, New Delhi.

The Secretary, RBSS, Group “A” Officers Association, Room No0.402, Rail Bhawan.

The Secretary, RBSS Group “B” Officers’ Association.

The General Secretary, RBSSSA, Room No0.439, Rail Bhawan, New Delhi.

The Secretary, Railway Board Promottee Officers Association, Room No0.341-C, Rail

Bhawan, New Delhi.

10. The President, Indian Railway Class II Officers Association, Rail Nilayam,
Secunderabad.

11. The Secretary, Railway Board Ministerial Staff Association.

12. The Secretary, Railway Board Class IV Staff Association.

13. The Secretary General, All India RPF Association, Room No.256-D, Rail Bhawan, New
Delhi.

14. The General Secretary, All India SC/ST Railway Employees Association, Room No.7,
Rail Bhawan.

15. The General Secretary, All India O.B.C. Railway Employee's Federatign (AIOBCREF),

Room No.48, Rail Bhawan.

—_—

W
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Copy forwarded to:-

(i)  Secretary/Railway Board.
@) IS, JS(G), JS(D), Dir.(GA), US(Cash) & P&AO/Railway Board.:
(iii) Computer Cell, C&IS, Railway Board for uploading on MoR’s website.

Copy to:-

PS to MR, EDPG to MR, PS to MoS(S), EDPG to MoS(S), ED(Innovation) to MoS(S)
PS to MoS(G) and EDPG to MoS(G).

PSOs/Sr. PPSs/PPSs/PSs ‘to Chairman, Railway Board, Financial Commissioner
~ (Railways), Member Traffic, Member Engineering, Member Staff, Member Rolling
Stock, Member Traction, DG/Pers, DG(RHS), DG(RPF), DG/S&T, DG/RS, EDCC,
All AMs/PEDs/EDs/JSs of Railway Board.

G.Branch, Cash-I, II & III, PC-VII, F(E)-I & III Branches of Railway Board and others
as per standard list.

Copy also forwarded to:-

Department of Personnel & Training — For information w.r.t.
Ministry of Personnel, Public Grievances and Pensions their OM cited under
Government of India reference.

North Block, New Delhi - 110001.
(Attn : Sh. Sanjiv Kumar, Director/Estt. A-IV Desk).
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From pre-page:

(iX)  In case of the Government employees whose spouse is working'in Railways, want to
avail All India LTC, either independently or with family members, then he/she/they
may be allowed subject to the condition of surrendering privilege passes admissible
in that calendar year for him/herfthem and an undertaking in this regard shall be
given by the Government servant to his office.

3. Hindi version will follow. ' ‘__,l

“27.38

(Sanjiv Kumar)

Deputy Secretary to the Government of India
Tel: 23083176

To
The Secretaries

All Ministries/Departments of Government of India
(As per the standard list)

Copy to:-

1. Chairman, Railway Board, New Delhi.

2. Comptroller & Auditor General of India, New Dalhi.

3. Union Public Service Commission, New Deihi.

4. Central Vigilance Commission, New Delhi

5. Central Bureau of Investigations, New Delhi.

8. Parliament Library, New Delhi.

7. All Union Territory Administrations.

8. Lok Sabha/Rajya Sabha Secretariat.

9. All attached and Subordinate Offices of Ministry of Personnel, P.G. & Pensions.

=X
>

. NIC, DoP&T with the request to upload this OM on Department's website
(Notifications << OMs/Qrders << Establishment << LTC Rules).
11. Hindi section for Hindi version.

»




Annexure-I11

Railway Board/ Railway

Privilege Pass Surrender Certificate (PPSC)

No. Date:

Part-1
It is certified that Sh./Smt. ,-designation ,
Privilege Pass A/c No. has not obtained any Privilege Pass due to

him/her for the current calendar year i.e.

It is also certified that the above named employee’s Privilege Pass A/c
No. has been blocked for the calendar year

Pass IsSuing Authority
with seal & date

*Part-11 (Applicable only if spouse is a Railway employee)

* It is certified that the joint applicant Sh./Smt. ,
designation , Privilege Pass A/c No. , spouse of
the employee named in Part-1 above has not obtained any Privilege Pass due
to him/her for the current calendar year i.e. and the joint

applicant’s Pass A/c has also been blocked.

OR
* It has been certified by PIA of Railway, vide ‘Confirmation
Note in lieu of PPSC’ No. dated that
Sh./Smt. , designation , spouse of
the employee named in Part-I above has not obtained any Privilege Pass due
to him/her for the current calendar year i.e. and his/her Pass
A/c No. has also been blocked.

Pass Issuing Authority
with seal & date

* To be scored out, if not applicable.

Sh./Smt.
Designation




Annexure-II1

Application for Privilege Pass Surrender Certificate (PPSC)

I intend to avail “All India LTC” facility under extant CCS (LTC) Rules and request
that my Privilege Pass A/c No. may be blocked and I may be issued
PPSC. 1t is confirmed that I have not obtamed any Privilege Pass due to me for the
current Calendar Year i.e.

It is certified that my spouse is not working in any Government
Organization/Railway Establishment.

1t is certified that my spouse Sh./Smt. is also working
in this office and he/she has not obtained any Privilege Pass in the current
calendar year and his/her PPA No. may also be blocked.

(In this case, the spouse must also sign the application, as joint applicant).
It is certified that my spouse Sh./Smt. _ is working
in Railway as and a Confirmation Note in lieu

of PPSC issued by his/her PIA is enclosed.

It is certified that my spouse Sh./Smt. is working
in (name of non-railway department)
as (designation) and has not availed LTC facility from his/her
Department during the current block year.

It is certified that my spouse Sh./Smt. is working
in (name of non-railway department) as

(designation) and I intend to avail LTC facility from his/her Department.

I undertake that after issuance of PPSC, I will not make any request for its

cancellation and reopening of my Privilege Pass Account.

Signature:
Name:
Designation:
Office:
Contact No.:
Date:
* To be scored out, if not applicable.
Pass Section/ Railway
............................................................... Acknowledgement.........coeiuiiiiiiiiiiiiiiiinn.
(To be signed & returned to the employee)
Received application dated for issuance of Privilege Pass Surrender
Certificate (PPSC) from Sh./Smt. on
Pass Issuing Authority

with seal & date




Annexure-1V

Intimation regarding rejection/non-acceptance of
application for PPSC/Confirmation Note in lieu of PPSC

Railway Board/ Railway
No. Date:
Your Pass A/c No. reveals that you have already availed
set/set(s) of Privilege Pass(es) in the current Calendar Year i.e. and

as per extant rules you are not entitled to be issued PPSC/Confirmation Note in
lieu of PPSC. Accordingly, your application has not been accepted.

Pass Issuing Authority
with seal & date

Sh./Smt.
Designation




Annexure-V

Railway Board/ Railway

Confirmation Note in lieu of PPSC (CN)

No. Date:
It is confirmed that Sh./Smt.: , designation ,
Privilege Pass A/c No. has not obtained any Privilege Pass due to

him/her for the current calendar year i.e.

It is also certified that the above named employee’s Privilege Pass Alc
No. has been blocked for the calendar year

Pass Issuing Authority
with seal & date

Sh./Smt.
Designation




Annexure-VI

Application for “Confirmation Note in lieu of PPSC”

I intend to avail “All India LTC” facility from the office of my spouse
Sh./Smt. ,Designation is working in
(Railway) and in this connection I may be issued a
“Confirmation Note in lieu of PPSC”. It is certified that I have not obtained any
Privilege Pass due to me for the current calendar Year i.e.

I undertake that after issuance of “Confirmation Note in lieu of PPSC”, I will not make
any request for its cancellation and reopening of my Privilege Pass Account.

Signature:
Name:
Designation:
Office:
Contact No.:
Date:

Pass Section/ Railway

(To be signed & returned to employee)

Received application dated for issuance of Confirmation Note in lieu of
PPSC from Sh./Smt. on

Pass Issuing Authority
with seal & date




. o  Annexure-ViI

No.31011/7/2013-Estt.(A-1V)
Department of Personnet and Training
Establishment (A-1V)

.

HRR
Dated: 26" September, 2014
North Block, New 'Delhi

Frequently Asked Ouestions (FAQs) on LTC entitlements of a Fresh Recruit

The 6% CPC had recommended that “Fresh Recruits” to the Central Government may
be allowed to travel to their Home Town along with their families on three occasions in a block
of four yéars and to any place in India on the fourth occasion. This was accepled by the

' ]

Government and orders were issued vide DoPT OM. No. 31011/4/2008-Est.(A) dated 23"

= < A mhar AL rafa= a a T At ATme =
2 This Department receives a number of references seeking clarifications from various
Tty e 1 e : i T 1*lar < Tragt It ac -
Ministry/ Departments about the year wise LTC entitlements of Fresh Recruits. Based on the
ad 1 -~ 4 o 1 - Pt e ) - -
same, 2 set of frequently asked questions have been answered as under:

Question 1. What are the LTC entitlements of a Fresh Recruit?
e Central:Government are allowed (o travel to their home town

slong with their families on thres occasions in a block of four years and to any
Tt £, L) o

Ty b ayuniighk P
ity shall be available
S

Question 2. How are the two blocks of four years applied te the Fresh Recruit?

Answer: The first two blocks of four years shall apply with reference to the initial date of
- joining the Government servie though the Govt. servant may change the

L
L
. 3 £, +1 - £ ot = A ramr ~F —ilar <2Vl
vear wise with effect from the daze of completion of one year of regular service.
e . - X

Question 3. Are the LTC blocks of four years in respect of Fresh Recruits same as the
regular blocks like 2010-13,2014-177

On completion of eight years of LTC, they will be treated at par with
reoular LTC beneficiaries as per the -prescribed blocks like 2014-17, 2018-21

etc.

Question 4. If a fresh recruit does not avail LTC facility in a particular year, can he/ she

avail it in the next year?

Answer: No. Carryover of LTC 1o the next year is not allowed in case of a fresh recruit as
he is already entitled to every year LTC. Hance, if a fresh recruit does not avail ¢f
of

-

the LTG facility in any year, his LTC will deem to have lapsed with the end

that year.



From pre-page:

Question 5. How will the LTC entitlements of a Fresh Recruit be exercised after the

completion of eight years of service?

Answer (a) After the completion of eight years of service, when the next LTC cycle of fresh

recruit coincides with the begmmng of the second two year block (eg. 2016-17) of
the running four year block (2014~ -17), he will be eligible only for ‘Home Town’
LTC if he/she has availed ‘Any PIace in India’ LTC in the eighth year. Cases,

. where the, new LTC cycle of fresh recruit coincides with the second year of the
_running two year block (ex. 2017 of 2016-2017), he will not be eligible for LTC

(b)

in that year. Refer 111ustrat10ns 1 &3 for further explanatmn

At the end of the eighth year of LTC, when the new LTC cycle of a.fresh recruit
coincides with the beginning of a regular four year block, his entitlement in the .

_recular block will be exerciséd as per the usual LTC Rules, Refer illustration 2,

Question 6. How will the LTC ent:t!ement computed in case.of a fresh recruit joining the

Answer:

Question 7,

Answer:

Question 8.

- Answer:

service on 31° Decemher of any year?

‘A fresh recruit who Joms the Govemment service on 31% Deceriiber of any year,

‘will be eligible for LTC w.e.f. 31% December of next year. Since, 31* December

is the last date of a calendar year, his first occasion of LTC ends with that year.
Hence, he may avail his first Home Town LTC on the last day of that year. From
next year onwards he would be eligible for the remaining seven LTCs. Refer
iltustration 3. ' : :

How will the entitlements of a fresh recruit be computed who has joined the

- Govt, service before 01. 09 2008? o

A fresh recruit who' has joined Govemment service before 01 09. 2008 (1 e before

‘the- introduction of 'this scheme) and has not completed his first eight years of

service as on 01.09.2008 will be eligible for this concession-for the remaining
time-period till the completion of first eight years of his/ her service. Refer
illustration 4.

Can a fresh recruit whose Home Town and Headquarters are same, avail
LTC to Home Town?

No. A fresh recruit whose Home Town and Headquarters are same, cannot avail -

'LTC to Home Town. He may avail LTC to any place in India on the fourth and

eighth occasion only. As per Rule 8 of CCS (LTC) Rules, 1988, LTC to Home
Town shall be admissible irrespective of the distance between the Headquarters of
the Govt. servant and his Home Town which implies that Headquarters and Home
Town should be at different places.

.\0“ '.

. (B. Bandyopadhyay)
Under Secretary to the Govt. of India
Ph. (011) 23040341




Ilustration 1:

Tllustrations

An employee joins the Government service on 1 September, 2008. As per the CCS (LTC)
Rules, he will become eligible for LTC with effect from 1% September, 2009 (i.e. after the
completion of one year of regular service). His entitlement for Home Town / All India would

be as under:

Running Block

01.01.2018 - 31,12.2021

LTC
Year of LTC Type of LTC Occasion
+01.09.2008 ~31.08.2009 Nil -

- 01.09.2009 - 31.12.2009 Home Town 1¥
01.01.2010-131.12.2010 Home Town 2
01.01.2011 =31.12.2011 Home Town 3
01.01.2012 - 31.12.2012 Any Place in 4t

India
01.01.2013 —31.12.2013 Home Town 5t
01.01.2014 —31.12.2014 Home Town 6
01.01.2015-31.12.2015 Home Town - 7
01.01.2016 - 31.12.2016 Any Place in g
India
01.01.2017 - 31.12.2017 Nil -
New LTC Block

Explanations:

(i) After the completion of the first eight years, when the fresh recruit gets into the
middle of the running regular block of four calendar years (ex. 2014-2017) where the
new LTC cycle of fresh recruit coincides with the second year of the running two
year block (ex. 2017 of 2016-2017), he will not be eligible for LTC in that year (i.e.

2017).

(ii) It can be seen from above that LTC entitlement for a fresh recruit is calculated

First block of 4 yrs

Second block of 4 yrs

calendar year wise with effect from the date of completion of one year of regular
service.
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Illustration 2:

An employee joins the Government service on 1* January, 2009. As per the CCS (LTC) Rules,
he will become eligible for LTC with effect from 1* January, 2010 (i.e. after the completion of
one year of regular service). His entitlement for Home Town / All India LTC would be as
under: '

Year of LTC Type of LTC ours
01.01.2009 — 31.12.2009 Nil , -
01.012010-31.122010 - |  Home Town [
01.01.2011 = 31.12.2011 Home Town 2n
01.01.2012-31.12.2012 Home Town 31
01.01.2013 - 31.12.2013 | Any Place in India 4
01.01.2014 - 31.12.2014 Home Town gt
01012015 - 31.12.2015 Home Town 6
01.01.2016 — 31.12.2016 Home Town 7"
01.01.2017-31.12:2017 Any Place in India g
01.01.2018 — 31.12.2021 New LTC Block -

Expiagations:

(i) At the end of the eighth year of LTC, when the new LTC cycle of a fresh recruit
~ coincides with the beginning of a regular four-year block, his entitlement in the
regular block will be exercised as per the usual LTC Rules.




W)
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IHustration 3: -

An employee joins the Government service on 31¥ December, 2011. As per the CCS (LTC)
Rules, he  will become eligible for LTC with effect from 31% December, 2012 (i.e. after
comﬁletion of one year of regular service). His entitlement for Home Town / All India LTC
would be as under: »

, LIC
Y fLTC .
ear o Type of LTC QOccasion
31.01.2011-30.12.2012 Nil -
31.12.2012 Home Town .
01.01.2013 - 31.12.2013 Home Town nd
01.01.2014 - 31.12.2014 Home Town 30
A s H
5015 .31.12.2015 Any Place in L
01.01.2015-31.12.2015 India 4
01.01.2016-31.12.2016 Home Town 5t
01.01.2017 - 31.12.2017 Home Town | 6"
01.01.2018 -31.12.2018 Home Town 7 } =
, . 2
1 ral 3 ﬁ
01.01.2019 - 31,12.2019 Any Placein g @
India =
=
01.01.2020-31.12.2021 Home Town -- =
| .
01.01.2022 -31.12.2025 New LTC Block - J

Explanations:

(i) A fresh recruit who joins on 31% December of any year, will be eligibte for LTC w.e.f

315 December of next vear. Since, 31% December is the last date of that calendar year,
his first occasion of LTC ends with that year, Hence, he may avail his first home town

LTC on that day only (eg. 31% December, 2012). From next year onwards he will be

eligible for the remaining seven LTCs.

(i)  After the completion of eight years of service, when the next LTC cycle of fresh
recruit ¢oincides with the beginning of the second two year block (eg. 2020-21) of the
running four year block (2018-21); he will be eligible only for the ‘Home Town' LTC
in that block if he has ava.led of *‘Any Place in fndia’ LTC in the eighth year. In case,
the fresh recruit forgoes his eighth year LTC, then he has a choice-to avail either *Any -
Place in India’ or ‘Home Town’ LTC in the following two year block (i.e. in 2020-21).

(2018-2021)
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IMustration 4:

' An employee joins the Government service on 1o May, 2006. As per the CCS (LTC) Rules, he
will become eligible for LTC with effect from 10™ May, 2007 (i.e. after the completion of one
year of regular service). His entitlement for Home Town / All India LTC would be as under:

Yeir of LTC Type of LTC LTC
N CGceasion
10.05.2006 — 09.05.2007 Nil -
10.05.2007 — 31.12.2007 Home Town/ Any st
Place in India
01.01.2008-31.122008 = |  Home Town one
01.01.2009 — 31.12.2009 Home Town 37
01.01.2010 = 31.12.2010 Any Place in India 4
01.01.2011-31.12.2011 Home Town 5t
01.01.2012 - 31.12.2012 Home Town 6
01.01.2013 = 31.12.2013 Home Town 7t
01.01.2014 - 31.12.2014 Any Place in India gt
01.01.2015 - 31.12.2015 Nil -
I

01.01.2016 — 31.12.2017 " Home Town -

A fresh recruit who has joined ‘the Government service before 01.05.2008 (i.e before the
introduction of this scheme) and has not completed his first eight years of service as on
01.09.2008 will be eligible for this concession for the remaining time-period till the completion
of first eight years of his/ her service.

|
|
Explanation :



Annexure-VIII

No.19030/1/2017-E.lv
Government of India
Ministry of Finance
Depariment of Expenditure

New Delhi, the 13% July 2017
OFFICE MEMORANDUM

Subject: Travelling Allowance Rtﬂ_es - Implementation of the Seventh Central Pay Commission.

Consequent upon the decisions taken by the Government on the recommendations of the Seventh Central
Pay Commission relating to Travelling Allowance entitiements to civilian employees of Central Government, President
is pleased to decide the revision in the rates of Travelling Allowance as set out in the Annexure to this Office
Memorandum.

2, The 'Pay Level for determining the TA/DA entitfement is as indicated in Central Civil Service (Revised Pay}
Rules 2016, : ’
3. The term 'Pay in the Level for the purpase of these orders refer to Basic Pay drawn in appropriate Pay leve!

in the Pay Matrix as defined in Rule 3{8) of Central Civil Services (Revised Pay} Rules, 2016 and does not include
Non-Practising Allowance (NPA), Mifitary Service Pay (MSP) or any other type of pay like special pay, efc

4. However, if the Travelling Allowance entiffements in terms of the revised entitements now prescribed result in
a lowering of the existing entitlements in the case of any individual, groups or classes of employees, the enfitfements,
particularly in respect of mode of travel, class of accommodation, efc., shall not be lowered. They will instead continue
to be governed by the earfier orders on the subject till such time as they become eligible, in the normal course, for the
higher entitlements.

5. The claims submitted in respect of jouney made on or after 1 July, 2017, may be regulated in accordance
with these orders. In respect of journeys performed prior to 1t July, 2017, the claims may be regulated in accordance
with the previous orders dated 23.09.2008.

8. t may be noted that no additional funds will be provided an account of revision in TA/DA eatifements. It may
therefore be ensured that permission to official travef is glven judiciously and restricted only to absofutely essential
- official requirements. :

7. These orders shall take effect from 81%t July, 2017

8. Separate orders will be issued by Ministry of Defence and Ministry of Railways in respect of Armed Forces

personnel and Railway employees, respectively.

9. In so far as the persons senving in the Indian Audit & Accounts Department are concemned, these orders issue

in consultation with the Comptroller & Auditor General of India ‘ &
Hindi version is attached. | , /

(Nirmala Dev)
Deputy Secretary to the Government of India

[oR
All Ministries and Departments of the Govt. of India etc. as per standard distribution list.

Copy to: C8AG and U.P.S.C,, etc. as ;ﬁer standard endorsement fist.



ANNEXURE

- Annexure to Ministry of Finance, Department of Expenditure
0.M.No.19030/1/2017-E.IV dated 10t July 2017.

’ In supersession of Department of Expenditure’s O.M. No. 19030/3/2008-E.1V dated 23.09.2008, in respect of
Travelling AiEo_wance the following provisions will be applicable with effect from 01.07.2017 '

2, Entitlements for Journeys on Tour or Training

Af(i)  Travel Entitlements within the Country

S
Pay Level in Pay Matrix
14 and above

Travel entitlement
Business/Club class by air or AC-l by frain

12and 13 Economy class by air or AC-| by train
61011 ek oo ... [Economyclass by air or AC-ll by train
5 and below - FirstClass/AC-IAC Chair car by train

(i) It'has also been decided to allow the Government officials to travel by Premium Trains/Premium Tatkal
Trains/Suvidha Trains, the reimbursement to Premium Tatkal Charges for boaking of fickets and the reimbursement of
Oynamic/Flexi-fare in Shatabdl/Rajdhani/Duronta Trains while on official tour/ training. Reimbursement of Tatkal Seva
Charges which has fixed fare, will remain continue to be allowed. Travel entilement for the journey in
Premium/Premium Tatkal/Suvidha/ Shatabdi/Rajdhani/ Duronte Trains will be as under -

 Pay Level in Pay matrix | Travel Entitlements in Premium/Premium Tatkal/Suvidha/ Shatabdi/
Rajdhanif Duronto Trains

Executive/AC 14 Class (in case of PremiumiPremium
Tatkal/Suvidha/Shatabdi/Rajdhani Trains as per available highest class)
6 to 11 _AC 2% Class/Chair Car {In Shatabdi Trains)

5

12.and above

lass/Chair Car

(i} The revised Travel entitfements are subject to following:-

(a) In case of places not connected by rail, travet by AC bus for all those entitled to travel by AC Il Tier and
above by train and by Deluxe/ordinary bus for others is allowed.

(b} In case of road travel between places connected by rall, fravel by any means of public transport is
allowed provided the total fare does not exceed the train fare by the entifled class.

fc) All mileage points eamned by Government employees on tickets purchased for official trave!l shall be
utilized by the concemed department for other official trave! by their officers. Any usage of these
mileage points for purposes of private travel by an officer will attract departmental action. This is to
ensure that the benefits out of official travel, which is funded by the Government, should accrue to the

Gavernment .
(d) In case of non-availabllity of seats in entitied class, Govt. servants may travel in the class below their
entitled class.
B. International Travel Entitlement ;
'Pavaeve! in Pay Matrix | Travel entitlement
17 and above T First class _
14016 R : B‘uég‘yness/Cfub class
(13andbelow | Economy class
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C. Entitlement for journeys by Sea or by River Steamer

(i)  For places other than A&N Group of Islands and Lakshadweep Group of Island :-

Iftwo classes only, the lower dlass. If hree diasses, the middie

Pay Level in Pay Matrix
9 and above Highest class
608 Lower class f there be two classes only on the sieamer
dand’5 | ’ '
or second class. If there be four classes, the third class
3 and below Lowest ct§§§__ -
(i} For travel between the maintand and the A&N Group of Islands and Lakshadweep

Group of Island by ships operated by the Shipping Corporation of India Limited -

Pay Level in Pay Matrix

Travel entitlement

9 and above

Deluxe class

6o §

First/ ‘A’ Cabin class

Second/'B’ Cabin class

3 and below

__Bunkclass

D. Mileage Allowance for Journeys by Road :
® At places where specific rates have been prescribed :»
Pay Level in Pay Matrix Entitiements ‘
14 or above Actual fare by any type of public bus including AC bus
' OR
At prescribed rates of AC taxi when the journey is actually performed by AC taxi
OR
At prescribed rates for auto rickshaw for joumneys by auto rickshaw, own car, scooter,
motor cycfe,_ moped, efc, -
Gto 13 Same as above with the exception that journeys by AC taxi will not be permissible.
4and5 Actual fare by any type of public bus other than AC bus
OR
At prescribed rates for auto rickshaw for journeys by auto rickshaw, own car, scooter,
mofor cycle, moped, ete., ?
3and below Actual fare by ardinary public bus only
OR
At prescribed rates for auto rickshaw for joumneys by autorickshaw, own scooter,
1 motorcycle, moped, etc. -
i) At places where no spec:iﬁ‘c rates have been prescribed either by the Directorate of Transport of the

concerned State or of the neighboring States:

For journeys performed in own carftaxi

For journeys performed by auto rickshaw,
own scooter, ete

Rs. 241 per Km

| Rs. 12/- perKm

At places where no specific rates have been prescribed, the rate per km wil furthar Tise by 25 percent whenever DA

increases by 50 percent.




E().  Daily Allowance on Tour .

Pay level i ' T Efiflement
pay matrix _

14 and above RefmbUfsemeht» for hote .acc;émmedéﬁdhiguesf house of up to 27,500/- per day,
Reimbursement of 'AC. taxi charges as- per actual expenditure commensurate with official
‘engagements for travel within the ity and- ’

Reimbursement of food bills ot exceeding Z1200f per day.

12and 13 | Reimbursement for hotel accommodation/guest house of Up to 4,500/ per day,
Reimbursement of AC taxi charges of Up to 50 km per day for travel within the city,
Reimbursement of food bills not exceeding 21000/ per"day.

S0 11 Reimbursement for hotef accommodation/guest house of p to 22,950k pef day,
. Reimbursement of non-AG taxi charges of up to ¥338/~ per day for travel within the city,
| Reimbursement of food bills netexceeding Z900/-per day,

6o 8 "I Reimbursement for Fotel accommadation/guest house of up to 2750 per day,
: | Reimbursement of non-AC taxi charges of up to 225/ per day for travel within the city,
‘Reimbursement of food bilfs not exceeding 2800/ per day.

5 and below Reimbursement for hote! accommodation/guest house of up to 450 per day,
‘Reimbursement of non-AC taxi charges of ‘up to Z113/ per day for travel within the city,
Reimbursement of food bills not exceeding 2500/ perday.

{ii} Reimbursement of Hotel char"‘gves - For levels 8 and below, the amount of claim {up 1o the ceiling) may be

- paid without productian of vouchers against self-certified elaim only. The self-cerfified claim should clearly indicate the
period of stay, name of dwelling, etc, Additionally, for stay in Class ‘X cities, the ceiling for al employees up to Level 8
would be 1,000 per day, but it will only be in the form of reimbursement upon production of refevant vouchers. The
ceiling for reimbursement of hote! charges wil further rise by 25 percent whenever DA increases by 50 persent

(i} Reimbursement of Travelling charges ;- Similar to-Reimbursement of staying accommodation charges, for
levels 8 and below, the claim (up ta the ceiling) may be paid without production of vouchers against self- certified claim
only. The self-certified claim should clearly indicate the period of travel, vehicle number. efc. The celling for levels 11
and below will further rise by 25 percent whenever DA incredses by 50 percent. For joumeys on foot, an allowance of
Rs.12/- per kilometer travelled on foot shall be payable additionally. This rate will further increase by 25% whenever DA

increases by 50%.

{iv) Reimbursement of Food charges :- There will be no separate reimbursement of food bills, Instead, the lump
-sum amount payable will be as per Table E(j) ‘above and, depending on the length of absence from headquarters,
would be regulated as per Table (v} below. Since the concept of reimbursement has been done away with, no vouchers
will be required. This methodelogy is In line with that followed by Indian Railways at present (with suitable enhancement
of rates). i.e. Lump sum amount payable. The lump sum amount will increase by 25 percent whenever DA increase by

50 percent. ‘

(v} Timing restrictions -
Lenghofabsence " Tlamouni Payable
If absence from headquarters is <6 hours | 30% of Lump sum amount _
If absence from headquarters is between 6-12 hours | 70% of Lump sum amount
. If absence from headquarters is >12 hours 1. 100% of Lump sum amount

Absence from Head Quarter will be reckoned from midnight to midnight and will be calculated on a perday
basis. R 2
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{vi) In case of stay/joumey on Government ships, boats etc. or journey to remote. places on foot/mules efc for
. scientific/data collection purposes in organization like FSI, Survey of India, GSl etc., dally allowance will be paid at rate
equivalent to that provided for reimbursement of food bill. However, in this case, the amount will be sanctioned
irrespective of the actual expenditure incurred on this account with the approval of the Head of Department/controlfing
officer.

Note : DA rates for foreign trave! will be regulated as prescribed by Ministry of External Affairs.
3. T.A on Transfer

‘ TA on Traﬂsfer‘fpcludgs 4 components : - (i) Travel entitement for self and family (if) Composite Transfer and
packing grant (CTG) (i) Reimbursement of charges on transportation of personal effects (iv) Reimbursement of
charges on transportation of conveyance,

(i) Travel Entitlements ;

(a) Traye! en:tif[ements as prescrived for tour in Para 2 above, except for International Travel, will be
applicable ‘in case of journeys on transfer. The general conditions of admissibility prescribed in
S.R.114 will, however, confinue to be applicable.

(b) The provisions relating to small family norms as contained in para 4(A) of Annexure to M/o Finance
O.M. F.No. 10/2/98-IC & F.No. 19030/2/97-EIV dt. 171, April 1998 , shall continue to be applicable.

{ii} Composite Transfer and Packing Grant (CTG) :

(a) The Composite Transfer Grant shall be paid at the rate of 80% of the last month's basic pay in case of
transfer involving a change of station located at a distance of or more than 20 kms from each other.
However, for transfer to and from the Isfand territories of Andaman, Nicobar & Lakshadweep, CTG
shall be paid at the rate of 100% of last month’s basic pay. Further, NPA and MSP shall not be
included as part of basic pay while determining entitlement for CTG. :

(b) In cases of transfer to stations which are at 3 distance of less than 20 kms from the old station and of
transfer within the same city, one third of the composite transfer grant will be admissible, provided a
change of residence is actually involved.

- (o) In cases where the transfer of husband and wife takes place within six months, but after 60 days of
the transfer of the spouse, fifty percent of the transfer grant on transfer shall be allowed to the spouse
transferred later. Na transfer grant shall be admissible to the spouse transferred later, in case both the -
transfers are ordered within 60 days. The existing provisions shall continue to be applicable in case of
transfers after a pericd of six months or more. Other rules preciuding fransfer grant in case of transfer
at own request or transfer other than in public interest, shall continue to apply unchanged in their
case.

(iif) Transportation of Personal Effects

Level | By TrainiSteam R By Road

_12and above | 6000 Kg by goods irain agon/ 1 double container Rs. 50/- per km
6to11 6000 Kg by goods train/4 wheel agon/ 1 single container Rs. 50/- per km
9 v 3000kg Rs. 25/~ per km
dandbelow | 1500kg Rs, 15/- per km

The rates will further rise by 25 percent whenever DA increases by 50 percent. The rates for transporting the
entitfed weight by Steamer will be equal to the prevailing rates prescribed by such transport in ships operated
by Shipping Corporation of India. The claim for reimbursement shall be admissible subject to the production of
actual receipts/ vouchers by the Govt servant. Production of receipts/vouchers is mandatery in rfo transfer
cases of North Eastern Region, Andaman & Nicobar Islands and Lakshadweep also.




{iv)

4

TA of Retiremer
packing grant.

5

Transpoﬁatton of personal effects by road is as per kilsmeier basis only. The classification of cities ftowns for( ‘ L

the plirpose of transportatson of persmal en‘ects Is done away w:th

Tran ortatron;of Conveyance

,._::.YL‘gyg{- N Rezmbur"ﬂ"ment ‘
- 6andabove: : or 1 motor cyclelscooter
5 and below . 1motorc_ elsconter/moped/bicycle

The genéral conditions of admissibi ility of TA on Transfer as prescribed in S.R. 118 will, _however, coninue to
be applicable,

LA Entitfemen'f of Retiring Employees

nciudes 4 components : ( i) Travel ent tiement for self and family (ii) Composite Transfer and
Gy (i) Reimbursement of charges on transportation of persoral eﬁects (iv) Reimbursement of

charges on tran porzatton of conveyarce,

M

()

(iii)
: .{iv}

Travel Entitlements

Travel entitlements as prescribed for tsurftraﬂsfer in Para 2 above, except for lntemaﬁonak Travel, will be
applicable in case of journeys on refirement. Thé genera! conditions of admissibility prescribed in S.R.147 wil,
however, continue to be applicable.

Cempﬂsite‘fransfer Gf&ﬁt{CTG}

{a) - The Composite Transfer Grant shall be paid. at the rate 0f 80% of the last month's basrc pay in case of
those employees, who on retirement , setffed down af: pfaces ofher than last station(s) of thelr duty
located at a distance of er.more thaﬂ 20 k. However, Tn case of settiement to and from the Island
territories of Andaman, Nicobar & Lakshadweep; CTG shah be paid at the rate of 100% of last month's
basic: pay. Further,"NPA ‘and MSP shall not be included as part of basic pay while determining
entitlement for CTG. The fransfer mczdenials and road mrleage for joumays between the residence and
the railway stafion/bus stend, etc, at the old anid new station, are &l Iready ‘subsumed in the composite
tranu:er grant and will not be ceparately admrssxb!e

(b} -Asinthecase of serving employees, Govermment servants who, on. retrremen’c settie at the fast station
of duty itself or within a distance of less than 20 kms | may be paid one third of the CTG subject to the
condi tlon that a change of residence is actua ly involved,

?ransportatxon»of Personal Effects - ame as Para 3(111) above

Transportation of Conveyance + Same gs Para S(W) above:

The geaé@%t%diﬁbhg of admissibility of TA on Retirement as ,pfeSCrEbe'-éf in S.R. 147 will, however, continue to be
applicable,

Fhkkkk
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Annexure-IX

No. 31011/8/2017-Estt. A-IV
- Government of India
Ministry of Personnel, Public Grievances & Pensions
Dﬂpartment of Personnel & Trammg
' aabhshment A-IV-Desk -
North Block New Delhi.
o _ Dated *September 19, 2017
QFFICE MEMORANDUM G a g

Sub3 ct: Traveg entitlements of Government e*npioye% for *hc pur;EQSﬁ of LTC

post Seventh Central Pay Vornm:sswn-clarmcat;on reg

. The undersigned is directed 1o refer to this Departm_e_mtﬂ
34011/4/2008-Estt AV dated 23.09.2008, which inter-alia  provides:
entitlements for the purpcse o official tour/transfer or LTC, will

~hall be admissible for travel on LTC. Further, the
“only in respect of ]

Co-mnm ent or any Corporation in i
C;v—-rf‘z'uem or = local body.

ni ses, 5 h
Finance's O M. NG. 19035?1 /2017-E.1V dated

4, ru‘nar the following conditions may also e noted:

i sibée for tr Avai on LTC

i.  No dai&y al}owance_shan b .
expenditure incurred on loc:

i, Any incidental expenses
not be admissible.

i, Reimbursement for the purpgse of LTC shall b
joumcys p normﬂd in vchrﬂl s operated by the. Governmcm or,_ i
in the public sec tor run by tm Central or State Gove mment ora I-dw.-: b,ody.

[n case of }oummf betwaen the pIdCCS not ool.rected by any g Duoilcf overnment
means of transport, the Government servant sh all be allowed reimbursement as
per his entitlement for journey on tran a maximum limit of 100 Kms
covered by the private/personal transport based on a self-certification from the
Government servant. Beyond this, the expenditure s shall be borne by the

© O
0
0.
3
o »

Government servant.

Contd...
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V. Travel by Premium trains/Premium Tatkal trains/Suvidha trains is now allowed
on LTC. Further, reimbursement of tatkal charges or premium tatkal charges
shall also be admissible for the purpose of LTC.

vi.  Flexifare (dynamic fare) applicable in Rajdhani/Shatabdi/Duronto trains shall be
admissible for the journey(s) performed by these trains on LTC. This-dynamic
fare component shall not be admissible in cases where a non-entitled
Government servant travels by air and claims reimbursement for the entitied
class of Rajdhani/Shatabdi/Duronto trains.

5. This O.M. will take effect from July 1, 2017.

[o3)

Hindi version will follow. f

7 Wfﬁf/
%r_‘rzf‘daray /n j,’?a; N

Under Secretary to the Government of India
To

The Secretaries
All Ministries/Departments of Government of India
(As per the standard list)

Copy to:-

Comptroller & Auditor General of India, New Delhi.
Union Public Service Commission, New Delhi.
Central Vigilance Commission, New Dealhi.
Central Bureau of Investigations, New Delhi.
Parliament Library, New Delhi.
All Union Territory Administrations.
Lok Sabha/Rajya Sabha Secretariat
. All attached and Subordinate Offices of Ministry of Personnel, P.G. & Pensions,
‘j/ NIC, DoP&T with the request to upload this OM on Department's website
(Notifications << OMs/Orders << Establishment << LTC Rules).
10. Hindi section for Hindi version.

PN W




Annexure-X

No. 31011/8/2017-Estt.A-IV
Government of India _
Minisiry of Personnel, Public Grievances & Pensibns
Department of Personnel & Training
’ Establishment A-IV Desk
North Block New Delhi.
Dated Januaryag, 2018

OFFICE MEMORANDUM

Subject: Travel entitlements of Government employees for the purpose of LTC post
Seventh Central Pay Commission-clarification reg.

The un‘dersigﬂad is_ directed to refer to this epartment's O.M.of even no. dated
hich inter-alia provides tha‘rt he travel entitlements of
shaiib the same as TA enti ified

Government servants fo the purpos itle
he air travel entitlement for Level 6

a
ide Ministry of Finance's O.M. dated

e
S1NT
fT

to Leve! 8 of the Pay Matrix, which is allowed in respect o only and not for T
2. In this regard, this Depariment is in receipt of references from Government employees

[¢ D

es

and various Departments seeking clarification as to whether travel by B usiness class for th
purpose of LTC, shall be aliowed to the Government employees as per their TA entitlements,
he earlier instructions regarding air travel y :conomy class only as provided in
tment of Expenditure’'s O.M. No. 19024/1/20 09.2010 shall continue to

-
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exa"ﬂ 1ed in consultation with Depariment of Expenditure and it
hz—re%v clarified that in line h DoPT's instructions dated 19.08.2017, the Government
emoloy es in the bracket of pa y leve! 14 and above, shall be entitled for air travel in
Business/Club class for the purpose of LTC. However, other conditions like rats cailing of LTC-
80 fare and booking of tickets through authorised modes, shall continue to exist.

h

4. Hindi version will follow. y
x,l-’
gkwv "\& Q}T \T?‘D
dﬁ /1 s-x g
(Surya Narayan Jha)
Under Secretary to the Govarnment of lndxa-
To

The Secretaries
All Ministries/Departments of Government of India
(As per the standard list)

Contd...



